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Chelmondiston Parish Council
The Village Hall, Main Road, Chelmondiston IP9 1DX
clerk@chelmondiston-pc.gov.uk



Health & Safety Policy

1. Statement of Intent
Chelmondiston Parish Council (the “Council”) acknowledges and accepts its duty to ensure, as far as is reasonably practicable, the health, safety, and welfare of its employee, volunteers, contractors, and members of the public who may be impacted by its activities. The Council is fully committed to providing and maintaining safe working conditions, equipment, and systems of work. It will ensure that risks arising from its activities are assessed and managed appropriately. The Council will provide all necessary information, training, and supervision to enable safe working practices. It will consult its employee on matters affecting health and safety and will regularly monitor health and safety performance to implement improvements where required. The Council also commits to complying with all relevant health and safety legislation.

This policy applies to all activities under the direct control of the Parish Council.
2. Responsibilities for Health & Safety
The Parish Council
The Parish Council holds overall responsibility for ensuring that this policy is implemented. It ensures that adequate resources and commitment are allocated to manage health and safety effectively.
Chair of the Council
The Chair of the Council is responsible for overseeing the review of this policy and ensuring that health and safety considerations are included in all Council decisions.
Clerk / Part-Time Employee
The Clerk is responsible for the day-to-day implementation of health and safety measures. This includes carrying out risk assessments and reporting any hazards or incidents to the Council. The Clerk must also ensure their own safety and cooperate fully with all Council procedures.
Volunteers / Contractors
Volunteers and contractors are required to follow all relevant health and safety instructions issued by the Council. They must report any hazards, unsafe conditions, or incidents to the Clerk or Council. Where applicable, volunteers and contractors are also expected to provide their own risk assessments and insurance.
3. Arrangements (How We Manage Health & Safety)
3.1 Risk Assessments
Risk assessments will be carried out by the Clerk or a appropriate person or company for all Council activities and premises. These assessments will be reviewed annually or sooner if there are significant changes.
3.2 Training and Information
The Clerk will receive basic health and safety training relevant to their tasks. Volunteers and contractors will be given appropriate briefings. All health and safety documents will be accessible to individuals who require them.
3.3 Equipment and Maintenance
All Council equipment will be maintained in a safe condition. Any defective equipment must be reported and immediately taken out of use.
3.4 First Aid and Accident Reporting
A first aid kit will be kept at the Village Hall (in the kitchen storage area) and at the Recycling Centre. All incidents and near misses must be recorded in an accident book. The Clerk will report any notifiable injuries to the Health and Safety Executive (HSE) if required under the provisions of the Reporting of Injuries Diseases and Dangerous Occurrences Directive.
3.5 Fire Safety
Fire risks in all Council premises will be assessed. Fire extinguishers and alarms will be maintained as needed, and escape routes will always be kept clear.
3. 6 Contractors
All contractors engaged by the Council must have suitable health and safety procedures in place. They are required to provide their own risk assessments and insurance. The Council will monitor contractors’ work to ensure safety standards are met.
3.7 Public Access and Safety
Areas under the responsibility of the Council, such as the Common, outdoor furniture, notice boards and the car park will be inspected regularly. Any hazards identified will be rectified or clearly marked with warning signs.
3.8 Monitoring and Review
The Council will monitor safety through inspections and by reviewing any incidents. This policy will be reviewed annually, or sooner if there are significant changes or incidents.
4. Communication
This policy will be shared with all employees and all relevant contractors and volunteers. A summary may be displayed in public or council areas, and a full copy will be provided upon request.
5. Review and Approval
This policy will be reviewed every year or as necessary in response to changes in legislation or Council operations.



Policy approved and adopted by the Council on 07 October 2025
(Minute ref: 15b)

To be reviewed:    October 2026

Signed: R Kirkup  (Chairman)
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